KAYLON GOODWILL
1203 Debbie Drive
Minden, Louisiana 71055-2537
318-382-2994 (cell)
kgood81359@yahoo.com
Professional copyediting/indexing/proofreading with specialties in the following areas: legal/paralegal; medical billing and coding (HIPPA). Each project is unique and receives my dedicated attention to detail to ensure client satisfaction. 
EXPERIENCE

Copyediting  - fiction/medical/legal

Extensive copyediting/research for local attorneys and medical doctors, to include but not limited to: workmen’s compensation, social security, personal injury, family law, criminal law, and Court of Appeals work. 
Public relations experience runs the gamut from individual to Appeals Court Judges as well as specialized medical doctors and their management staff.

My experience is the result of many years of preparing pleadings;  preparing and negotiating settlement on personal injury cases up to the point of trial;  serving as compliance manager for all subrogation issues for a third party administrator of 150 clients/employers providing self-insured medical, life, and disability insurance; independent/contractual bookkeeping and tax reporting for small businesses (to include 5500 tax reporting for all clients to the IRS, along with disability reporting for income and tax purposes, and end-of-year reporting for W-2’s.
EDUCATION
College: Louisiana Tech – Bachelor of Arts – General Studies/Business 
Courses: Computer Specialist: Internet, Microsoft Office Suite, Data Entry, Data
Coding, Data Research, Medicare/Medicaid/HIPPA/Medical Billing and            Coding Seminars; FDIC 
Certifications: various certifications to include medical billing and coding,    copyediting, indexing, proofreading, Microsoft Office applications; 

. 
